
JOB DESCRIPTION: 
 
 

TITLE: PHYSICIAN ASSISTANT 
STATUS:  PART-TIME 
SALARY: NEGOTIABLE / D.O.E. 
SUPERVISED BY: EXECUTIVE DIRECTOR 
 
INTRODUCTION: 
 
This position is located with the Billings Urban Indian Health & Wellness Center, which is an 
Urban Indian Clinic located in the city of Billings of Yellowstone County Montana.  The primary 
purpose of the position is to treat American Indian/Alaska Native Urban Indian and 
Under-Served populations for a full range of assessments of physical and emotional needs, plan 
of care, and treatment for routine minor and complex acute injuries and resolve critical matters. 
 
MAJOR DUTIES: 
 

1. Assesses plans and provides direct and comprehensive primary, therapeutic and 
preventative medical care to individual, geriatric, adult, adolescent, pediatric and infant 
patients and their families. 

2. Provides direct physical and psychological care in emergencies.  Collaborates with other 
health care professionals to develop treatment protocols, standards of practice and 
policies. 

3. Prescribes medications and monitors the effectiveness, adjusting dosages as appropriate. 
4. Performs minor surgical and invasive procedures; identifies and manages both minor and 

serious acute chronic illnesses; performs routine therapeutic procedures such as 
injections, immunizations, suture of superficial wounds, removal of cast, incision and 
drainages, and other duties. 

5. Interprets test results and analyzes all collected data, discriminates between normal and 
abnormal finding. 

6. Documents data and teaches and counsels patients and family on understanding of 
medical problems. 

 
QUALIFICATIONS: 
 

1. Must be State of Montana Licensed or  Certified, have a valid, unrestricted license or 
certification in the State of Montana at all times (primary source verification of provider 
licensure, registration, or certification). 

2. Must have a credential verification of all Clinicians professional education, past-graduate 
training, delineated clinical privileges, and Drug Enforcement Administration number. It 
will query and report to the National Practitioner Data Bank in accordance with the 
requirements at the Health Care Quality Improvement Act. 



3. Physician Assistant shall work under written Standing Orders and/or protocols that are 
updated and signed annually; and be Supervised Clinically by a Contract Physician 
assigned to the program. 

4. Possess of current certification of Cardiopulmonary Resuscitation (CPR). 
5. Three (3) letters of recommendation from other healthcare providers with whom the 

physician has practiced and can attest to the physician’s competence. 
6. Immunization & PPD Status  
7. Other Certifications such as CPR/AED, ACLS, ATLS, PALS 


